[bookmark: _qc8koe2ib62i]Checklist Study Guide 2026-2027

Below you will find more information on what to include in your study guide descriptions. The orange highlighted sections are mandatory or recommended to fill out. The study guide texts are updated once a year. In case you have questions you can reach out to your programme coordinator.
[bookmark: _5xzr1tqc3nnq]Course Objective (mandatory)
✅Learning objectives should be clear and well-articulated. It is advised to have a minimum of 2-3 learning outcomes. It is also recommended that the learning outcomes be organized according to the Dublin descriptors. See the example below:

At the end of the course, the students will:

- be familiar with basic knowledge about digitalization and digital transformation, sustainability, and the role of digitalization in achieving business- and other sustainability goals within society and (Knowledge and understanding; Applying Knowledge and Understanding).

- be able to reason about the technology- and business-related digitalization and sustainability concerns, and apply their reasoning to a concrete project (Applying knowledge and understanding; Making judgments).

- have a basic understanding of the types of sustainability impacts of digital solutions, so to identify and assess the trade-offs between the different sustainability concerns addressed by digital solutions (Knowledge and understanding; Applying Knowledge and Understanding; Making judgments).

- be able to write a scientific report about a concrete digitalization-and-sustainability project in a group of students (Applying Knowledge and Understanding; Making judgments; Communication skills).


[bookmark: _ls4or9ounf72]Course Content (mandatory)
✅The description of the course content should be clear and well-organized and include at least 3/4 sentences. 
[bookmark: _u5t7j5ln71wt]Additional information teaching methods (mandatory)
✅A complete and clear overview of teaching methods should be provided.   
TIP: Indicate if attendance is mandatory. You can highlight the precise details and consequences of mandatory attendance on Canvas.
[bookmark: _hcuijlq1cnow]Method of Assessment (mandatory)
✅A complete and clear overview of all (groups of) assignments and assessment methods should be provided, including an overview of the weight of all (groups of) deliverables with respect to the final grade. 

Some tips and suggestions on the methods of assessment section include:
· Mention typology of assignments/deliverables (make clear whether they are group-based or individual)
· Mention whether some assignments can NOT be repeated
· Mention of minimum grade requirements for (groups of) deliverables, if applicable (e.g., at least 5.5. in all assignments)
· Explain how the resit options work for all deliverables, if applicable.
· Explicitly state that bonus points are only awarded if the pre-bonus grade is >=5.5. Other schemes are also possible as long as a) the rules are made explicit and clear on the canvas page and b) students only pass a course if they have attained the minimum required knowledge/skills.

You can use Canvas to specify the intended weight of all deliverables when you cannot determine the exact weighting at the time of writing the study guide. This can be useful, for example, when teaching a new course or when the expected number of students is still unknown. This approach is only recommended if it prevents the need to revise the study guide later in the year.

✅It is good to have at least one individual assessment component taken in a controlled environment that tests all learning outcomes of the course and every student should pass with a sufficient grade (equivalent to a grade of 5.5 or higher), to ensure assignments are not completed by generative AI software and tools such as ChatGPT, StackOverflow, rent-a-coder, and other tools and services.

Some tips and suggestions on how to make your assessment fraud-proof include:
· You may include on-campus (in a controlled environment) examinations/assignments.
· You may include oral examinations/assignments.
· You may include assignments/projects that have many deliverables and milestones and include several individual feedback and discussion moments.
· You may consider turning assignment/examination/project that are not fraud-proof into formative assessment tools instead of summative (e.g. it should not count towards the final grade but only as feedback).
[bookmark: _i4mhsweb5jp8] Entry Requirements
✅You can only add entry requirements for your course if these are specified in the TER of the degree program within which your course is offered. Only a handful of courses have entry requirements so if you haven't heard anything, it probably means that your course has no entry requirements. If you are doubting, please, reach out to the program coordinator.
[bookmark: _q4ns7pyeygfy]Literature
✅It is ok to mention that the literature will be made available through Canvas, should the teacher go for a reader instead of a textbook. 
 
[bookmark: _b1u5jfhnsji1]Additional information target audience
✅Please, mention the target group(s), e.g., 2MNW
[bookmark: _rg3qypf8r2sl]Custom Course Registration 
[bookmark: _h96qpjcultek]✅If applicable, any irregular features concerning course registration and how groups will be formed should be mentioned here. 
Use of Canvas (study guide) 
✅Describe any additional information that is important or relevant to students who wish to participate in this course.

[bookmark: _3vbs2oohq90]Additional information (please include information on use AI here)
✅There is currently no separate section in the study guide regarding the use of AI. Based on the GenAI policy document, choose a level that applies to your course. Copy the corresponding text. You may also include additional, course‑specific guidelines on Canvas to clarify what is and is not permitted within your course.

Level 1 Use of generative AI is not permitted
In this course, the use of generative AI (GenAI), such as ChatGPT or similar tools, is not permitted in assignments or assessments. Any use of GenAI in this course is considered fraud. If established, the submitted work or assessment result will be declared invalid, and the Examination Board may impose further measures.

Level 2a Use of generative AI is only permitted for orientation and brainstorming
In this course, generative AI (GenAI), such as ChatGPT or similar tools, may only be used for orientation and brainstorming, for example to explore ideas or clarify questions. GenAI may not be used to generate content that becomes part of the final submission. The final product must be based entirely on the student's own understanding, analysis, and wording. Incorrect use of GenAI is considered fraud. If established, the submitted work or assessment result will be declared invalid, and the Examination Board may impose further measures.

Level 2b Use of generative AI is permitted in a limited way, with disclosure
In this course, generative AI (GenAI), such as ChatGPT or similar tools, may be used in a limited way, for example for editorial support, rephrasing, or structure. Substantive contributions from GenAI may only be used within the limits set by the lecturer. Any use of GenAI must always be explicitly disclosed, in accordance with the lecturer's instructions. The student remains fully responsible for the content, quality, and accuracy of the submitted work. Incorrect use of GenAI is considered fraud. If established, the submitted work or assessment result will be declared invalid, and the Examination Board may impose further measures.

Level 3 Use of generative AI is permitted, with explanation and reflection
In this course, generative AI (GenAI), such as ChatGPT or similar tools, may be used as part of the working process. The student must explicitly explain how GenAI was used and critically reflect on the quality, usefulness, and limitations of the output. Assessment also focuses on how GenAI has been used consciously, critically, and responsibly. Incorrect use of GenAI, including failure to comply with the requirements for explanation and reflection, is considered fraud. If established, the submitted work or assessment result will be declared invalid, and the Examination Board may impose further measures.

Level 4 Use of generative AI is permitted
In this course, the use of generative AI (GenAI), such as ChatGPT or similar tools, is permitted. GenAI may be used as a fully integrated tool in completing assignments. The student remains responsible for the quality, accuracy, academic integrity, and accountability of the submitted work.
[bookmark: _tdivanlwi4ly]Recommended background knowledge
✅ Clearly mention any recommended background knowledge to manage students’ expectations.


