[image: C:\Projecten\VU\PowerPoint\Origineel mei 2011\logos faculteiten\Corporate\Corporate\VUlogo_NL_Wit_HR_RGB.png]
[image: C:\Projecten\VU\PowerPoint\Origineel mei 2011\logos faculteiten\Corporate\Corporate\VUlogo_NL_Wit_HR_RGB.png]		2/2

	Faculty
Faculty of xxx

Department
Department of xxx

Head of Department
xxx

Typ tekst
Scholarship provider
xxxx




Subject
Top-up agreement for PhD candidate 
(insert name, date of birth and email of candidate)



	[bookmark: bmKopjeDatum]date
DATE, 2024

Promoter
xxx
Email
xx@vu.nl




Dear Ms/Mr (name of incoming PhD candidate)

Prior to your arrival in the Netherlands, this agreement confirms the financial contribution to your Doctoral programme at VU Amsterdam. The department of (insert) has decided to fund a so-called “top-up” to cover the difference of your CSC scholarship and the IND norm to obtain a visa for your Doctoral programme. 
 
From INSERT DATE OF COMMENCEMENT OF PHD AND END OF CONTRACT, € INSERT AMOUNT gross  will be paid to you monthly. 

Your total financial income from your scholarship, the financial contribution of VU Amsterdam and or other sources will be: (Insert total amount – SCHOLARSHIP AMOUNT,  TOP-UP, OTHER (SPECIFY)). 

I should point out to you that the additional payment is intended to help you meet cost of living expenses for the period during which you are affiliated with the Department of (insert) as a scholarship PhD candidate. If, for whatever reason, you cease your doctoral research prematurely or terminate the agreement or if it becomes apparent that you are no longer working on your doctoral research at the department, the additional payment will be stopped.

VU Amsterdam will facilitate the top-up payment, however please note that you are personally responsible for any personal income tax declarations in the Netherlands and for declaring the top-up payment. 

Payment will only be made after the HRM department of your faculty has received a signed copy of this letter and when you have required a Dutch bank account after your arrival in the Netherlands, so a payment to this Dutch bank can be made.

I hope to have provided you with sufficient information.


Head of Department 
Name and Signature


PhD candidate 
Name and Signature 						
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