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Working in a project on the ICOS Jupyter Hub
Getting started
You are working in a project on the ICOS Jupyter Hub  because you have either:
· applied for a new project, or 
· been invited to join a new or existing project
If you do not yet have an account on the collaborative ICOS Jupyter Hub, please apply for one first https://www.icos-cp.eu/jupyter-personal-account-application
More information on how to get started working on the ICOS Jupyter Hub services https://icos-carbon-portal.github.io/jupyter/how_to/#

Project owner 
If you are the project owner, you are responsible for: 
· inviting project members 
· managing the project membership (ask the ICOS CP Jupyter Team to add/remove members)
· overseeing the project workspace
· coordinating with the ICOS CP Jupyter Team, e.g. request archiving in the store folder

How project collaboration works
Project collaboration on ICOS Jupyter Hub follows the same principles as working in a Linux/Unix group environment.
Shared project folders
· Files and folders stored under the project group folder are:
· visible to all project members
· editable by all project members
· This is a true collaborative space. 
Important
You may interfere with other project partners when working on the same notebook at the same time.

Best practices for working in projects
Because each participant can create, change and delete files, you should work carefully and follow these recommendations:
· create your own version of notebooks or scripts
· develop in your own copy
· avoid editing shared notebooks simultaneously with others
A good practice is to:
· create personal subfolders inside the project folder for your own development
or 
· work in your home folder and link required input from the project folder
This helps prevent accidental interference with others' work.

The store folder (secure archiving)
Each project contains this specific folder for secure archiving:
· read-only for all project members
· only the system admin (ICOS CP Jupyter Team) can copy files into this folder
If you want to archive scripts or files:
· contact jupyter-info@icos-ri.eu
· the ICOS CP Jupyter Team will copy the files into the store folder for you
This folder is intended for protected, stable versions of important project materials. 

Mounted project data
Some project data may be hosted on:
· the ICOS fileshare
· an external data storage owned by the project
These datasets are on request:
· mounted inside the project folder on Jupyter Hub
· available as read-only 
· protected from modifications by scripts running on Jupyter Hub


If you are unsure about permissions, collaboration workflows, or data handling, contact the ICOS CP Jupyter Team for guidance at jupyter-info@icos-ri.eu
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